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Home-Start Trafford Salford & Wigan, (HSTSW), is committed to safer recruitment practice as an important 
part of safeguarding and protecting children and vulnerable adults


Person Specification – Finance Lead
Essential and desirable education & training, experience, knowledge and understanding, skills and abilities for the post of HSTSW Finance Lead.  
This form also indicates how the different requirements may be assessed during the selection process:   
A = Application Form, I = Interview, E = Exercise. 
HSTSW’s values—PRIDE (Professional, Resilient, Inclusive, Dedicated, Empowering)—will be integral to the selection process.

 
	Essential requirements for this post

Methods of assessment: A = Application; I = Interview; E = Exercise
	Method of assessment 

	
	A
	I
	E

	Education and training
	
	
	

	Professionally qualified accountant (ACA, ACCA, CIMA) or qualified by experience in a senior, hands‑on finance role
	X
	
	

	Strong working knowledge of UK financial regulations, payroll, pensions, and accounting standards
	X
	
	

	
	
	
	

	Experience
	
	
	

	Experience of day‑to‑day financial operations, including: Paying supplier invoices and managing supplier accounts. Raising sales invoices and maintaining an invoice tracker. Processing staff and volunteer expenses. Monthly bank and control account reconciliations
	X
	
	

	Experience supporting or overseeing payroll processing, including pensions administration
	X
	
	

	Experience posting journals and maintaining accurate accounting records (including QuickBooks journals)
	X
	
	

	Experience with budgets, forecasts, and management reports
	X
	
	

	Experience preparing financial information for year‑end accounts and audit/external examination
	X
	
	

	Experience working closely with a Treasurer, Manager, or senior leadership
	X
	
	

	Has applied equal opportunities and anti-discrimination practice in work or volunteering
	X
	
	

	
	
	
	

	Knowledge and understanding
	
	
	

	Strong understanding of financial controls, cashflow management, and good financial governance
	
	X
	

	Ability to manage multiple finance processes efficiently within limited part‑time hours
	
	X
	

	Ability to produce clear, accurate financial reports for non‑finance audiences
	X
	
	

	High level of numeracy and attention to detail
	
	X
	

	Strong Excel skills and competence using accounting systems (especially QuickBooks)
	
	X
	

	
	
	
	

	Skills and abilities
	
	
	

	Highly organised, methodical, and reliable
	
	X
	

	Able to work independently and prioritise effectively
	
	X
	

	Proactive and solutions‑focused
	
	X
	

	Professional, discreet, and trustworthy
	
	X
	

	Confident working with senior stakeholders, including trustees
	
	X
	

	
	
	
	

	Other requirements
	
	
	

	Commitment to equal opportunities and anti-discrimination practice
	X
	X
	

	Eligible to work in the UK
	X
	
	

	Commitment to flexible working, including occasional evenings and weekends 
	X
	
	

	Ability to attend finance sub‑group meetings as required (within agreed hours)
	X
	
	

	Flexibility to support peak finance periods (e.g. payroll deadlines, year end), by agreement
	X
	
	

	Desirable

	Educated to degree level
	X
	
	

	Collaborative working style and willingness to support non‑finance colleagues
	X
	
	

	Understanding of charity or not‑for‑profit finance 
	
	X
	

	Evidence of continuing professional development (CPD)
	X
	
	

	Car driver with access to vehicle for work
	X
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